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Md hiQu: HD- Luu k;f c6 phi6u Ngdy hi€u luc: 1 1 I 11 12015

HI./CTNG DAN THU TUC LUU KV CO PHIEU MBS

xrEna rRA vA THr/c Hrfru rHav o6r rnOuc rN c0 oOr.rc

Thli gian thyc hiQn: trwfic nsiv 2011112015

BuOc 1: Ki6m tra th6ng tin cia cO d6ng:

O6 ki6m tra th6ng tin c[ra cO d6ng, c6 d6ng li6n h0 vdi d]u m6i sau :

- Phdng Luu kf - COng ty C6, phin Chhng khodn MB

. Dia chi: TAng 3 - toa nhd NgAn hdng TMCP Qu0n Dqi - S6 ffi Li6u Giai, Ba Dinh, Ha Noi.

. Di€n thoai: A437262600 - 56 m6y 16: 3913/3915

- Phdng nghiQp vqt Phia Nam - COng ty c6 phdn ch(rng khoitn MB - Chi nhdnh HCM

. Dla chi: TAng 5, tda nhd Sunny Tower, 259 TrAn Hung Oqo, Qufn 1, TP. Hb Cfri Uintr.

. Di€n thoai: 08.3920 3388 - 56 m6y 16 1731174

Bu6c 2: Thay AOitn6ng tin cO d6ng:

Dia di6m thr,rc hien: f6t cd cdc PGD/Chi nhrinh/S& giao dich c0a MBS tr6n todn he thOng.

- Trulng hEp th6ng tin d0ng vd khcrp vcri thOng tin hien tai c0a c6 d6ng: C6 d6ng thgc
hien theo huong d5n tai MUc ll, Ill.

- Truong hqp th6ng tin c0a c6 d0ng ld thOng tin c0 hoic c6 sai lQch:

,/ Thay dOi hoAn todn th6ng tin s6 CMT, ngdy cdp, noi cdp:

. ciSy dC nghithay d6ith6ng tin MBS (M5u MBS01)

. CMT/ giSy DKKD c0 vi mdi

. ciSy gidithiQu (d6i vdi trucrng hEp c6 d6ng li td chuc)
,/ Ghi chfi: Trudng hEp CMT c0 bi mcv, m5t: c6 dOng cung cAp cho MBS 1 trong cdc

giSy tcr sau:

. Bin photo c6ng chrlng CMT c0 v5n con hi€u llrc (C6ng chrlng trong 6 th6ng)

. HQ chi6u co th6ng tin chu?ng minh thu c0

. 56 hq kh5u co th6ng tin CMT c0 vd mcvi c6 d6u xdc nhQn crla co quan c6 thdm
quy€n.

^.:. Giay xdc nh?n cia ccv quan c6ng an xdc nh0n thOng tin CMT cLr vd mdi li cOa

cing mQt nguoi.
./ Thay d6i ngdry cAp CMT:

. G|SV dO nghi thay d6i th6ng tin MBS (M5u MBS01)

. CMT/ GiSy DKKD mdi

. GiSy gioi thiQu (d6i voi trudng hEp c6 d6ng lir tO ch0c)

BwOc 3: Tqp hqp hO so grli l6n Phdng Lwu kf hQis& - MBS
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f,.,tES, .Lrxi,'rjr u,'6fi cl;fi, trip dsailr /.4,8

Md hiQu: HD- Luu kf cO phi6u M Ngdy hiQu lyc: 11 I I I 12015

- Sau khi tiep nhQn h0 so cia cdc c6 d6ng, cdc trudng phdng NghiQp vui b9 phan h6 trq
kinh doanh tqi Chi nhdnh/PGD/SGD c0a MBS truc tiep nhQn h6 so cia c6 OOng kf nh6y
x6c thqrc ch0 kf vd th6ng tin crla KH.

7,- CuOi ngdy, c6c Phong nghi€p vu/ b0 phan h6 trq kinh doanh c0a Chi nhdnh/PGD/SGD
MBS tap hqp hO so vd grli len cho Phong Luu kf HQi s& MBS.

ll. Mq rAl KHoAN vA THt/c HIEN Lr./u xY oOruo rHsr vcil DANG KV cHUNG KHoAN
TAr C6NG TY cP CHUNG KHOAN MBS

- DOi vdi truong hqp CO d6ng di co Tdi khodn giao dich (TKGD) chrlng kho6n tai MBS:
thUrc hien buoc 2 MUc ll.

- D6i vdi trucrng hEp CO d0ng chua co TKGD chrlng kho6n tai MBS: Thwc hien budc 1 vd
2 Muc ll.

Budc 1: M& tii khoin giao dlch ch0ng kho6n (TKGDCK) tai MBS

- C0 d6ng li6n he dAu m6i nhan vi6n chdm s6c cfra MBS de duqc h6 trq vd hudng d5n
th0 tuc m& TK:

. Ng6 t6t tnann -

. L6 Thi Thanh Mai -

. Trin Thi Oanh -

. Pham XuAn Cdnh -

. Nguy6n Nguygt Anh S6 Oien thoai: 0906332.527

BuOc 2: Ding kf luu kf cl6ng thli d6n h6t ngiy 27t1112015

- Sau khi thwc hien m& TKGD Ch0ng khodn tai MBS, cO d6ng thgc hien ddng kf luu kf
ddng thoitai c5c diem giao dich crla MBS:

- C6c PGD/Chi nh6nh/S0 giao dich thWc hien ti6p nhQn hd so, x6c thrrc th6ng tin chir kf
cOa c6 d6ng vdr ki6m tra tu cdch c0a cO dOng vdi c5c dAu m6i:

Phdng Luu kir - COng ty C6 phin Chhng khodtn MB

Dla chi: Ting 3 - toa nhd NgAn hdrng TMCP Quin DQi - 56 03 LiSu Giai, Ba Dinh, Ha NOi.

DiQn thoai: 04.37262600 - 56 m5y 16: 3913/3915

Phdng nghiQp vqt Phia Nam - COng ty cd phin chhng khodn MB - Chi nhdnh HCM

Dla chi: TAng 5, toa nhd Sunny Tower, 259 TrOn Hung DBo, Qufin 1, TP. H6 Chi Minh

Dien thoai: 08.3920 3388 - 56 m6y 16:1731174

- C0 d6ng di6n day d0 cdc th0ng tin vdo bdn ding kf luu kf dOng thoi m5u s6 t Oltf" CiSy
d€ nghi xdc nhQn tii khodn luu kf vi riy quy6n ldm thi tUc kf giri chrlng kho6n" vd cung
cAp c6c giSy to sau:

. Bdn sao CMT/ giSy OKKD (d6i v6i cO d6ng ld t6 chuc).

. GiSy gidi thiQu (d6i vOi c6 d6ng la tO chfc),

BS

s6 dien thoai: 0918.171 .290

S6 dien thoai: 0164.64.28.298

s6 dien thoai: 0966.948.915

s6 eien thoai: 0938.702.882
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HUONG nAN LTIU T''i co PHIEU MBS
IABS, rhenh ',,rdn cri.r T*p dcatl tng

M5 higu: HD- Luu k]i? c6 phi6u MBS Ngdy hi6u luc: I I I 1 1 /2015

Bu6c 3: Tqp hgp hO so grli t6n phdng Luu kf hgis&
- Sau khi ti6p nhan h0 so cia cdc cO dOng, cdc tru&ng phong Nghiep vU/ b0 phan h6 trq

kinh doanh trLrc tiep nh?n h6 so cfia c6 O6ng k1i nh6y x6c thuc chir kf vA th6ng tin cfia
cO d6ng.

- Cu6i ngay, c6c Phong nghiep vu/ bQ ph0n h6 tro kinh doanh tap hqp h6 scy vi giri t6n
cho Phong Luu kf.

III. THI/C HIEN NHAN GIAY CHI..PNG NHAN SO H[rU KE TU NGAY 2511112015.

- Truong hEp c6 d6ng kh6ng thr,rc hign ddng ky? luu kf chung khodn d6ng thoi tqi MBS:
K6 tir ngAy 25111t2015, c6 o6ng sE thqrc hiQn nhan " GiSy ch&ng nhan sb hiru c6 phAn
MBS'tai trU s& crla MBS, khi cO OOng c6 nhu cAu luu ky CP MBS, CO d6ng c6 the O6n
cdc C6ng ty chrlng khodn O6 thuc hiQn th0 tqrc luu k1i theo dring quy dinh cia Trung tAm
Luu kii Chfng kho6n ViQt Nam (VSD).

- Sau thoi di€m ngAy 27t1112015, cO OOng chi co th6 thgc hien luu kf c6 phi6u MBS khi
c6c th0 tuc ding kf chung khodn tfp trung tai VSD c0a MBS hoin t6t vd duEc VSD
chdp thufn nhfln h6 so luu kf tr6n website crla VSD.

- Dia di6m c5p ph6t " Gidy chrlng nhAn s& h0u C6 phAn Cdng ty C6 phan Ch&ng khodn MB"

a. Phdng Lwu k!, - COng ty cd phin chirng khodn MB

Dia chi TAng 3 - toa nhd NgAn hdng TMCP Quin Dqi- 56 03 Li6u Giai, Ba Dinh, Hd Noi.

DiQn thoai: 04.37262600 - 56 mdy t6: 3913/3915

b. Phbng nghiQp vg Phia Nam - COng ty cd phin chfung khodn MB - Chi nh6nh HCM
Dla chi: TAng 5, tda nhd sunny Tower, 259 TrAn Hung Dqo, euQn 1, Tp. ud crri ruinn

DiQn thogi: 08.3920 3388 - SO m6y t6 113t174
./ CO a6ng khi di mang theo:

. cMT/ bdn sao giSy DKKD (d6i vdi c6 o6ng rd t5 ch.}c) hEp re

. ciSy gidi thieu (d6i v0i cO o6ng ta t6 ch0c)

. ciSy chrlns nhin sd hPu c6 nhAn (n6u c6LO

He Nqi, Ngay 11 thdng 11 nam 2015

COI.Io TY cP cHt/NG KHoAN MB
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DANH SACH CAC PHONG GIAO DICH VA CHI NHANH CUA MBS

STT
OiCm dlch vr,r

chr?nq khoSn
SO eien thoqi Ii6n hQ giu miSi ti6n hQ Email

Ha Noi

1
Sd giao dich - H0i
Sd

S6 g LiSu Giai, Quin Ba Dinh, Hd

Noi
Tel: + 84 4 3726 2600

Nguy6n Thi Thanh
Hoa

Hoa.nguyenthithanh
@mbs.com.vn

2 Chi nhdrnh Ha Noi
TensE;T6e-nha trang Long e8 A
Nguy Nhu Kon Tum, Qu?n Thanh
Xu6n, Ha Noi

Tel. + 84 4 7305 7386 Tri€u Thuy Flong Hong.trieuthuy@mb
s.com.vn

3
Chi nh6rnh Hoan
Kiem

T6ng 5, Toa nhd 14C L! Nam D6,

Hodn Ki6m, Ha NOi.
Tel: +84 4 37337671 Le Thuy Nga

Nga.lethuy@mbs.co
m-vn

Hii Phong

1
Chi nhSnh Hii
Phonq

TAng 3, Toa nhd EVN, s6 78 Tran
Hunq Dao. QuAn H6nq Bdnq,

Tel: +84 31 382 1886 Chung NguyQt My
My.chungnguyet@m
bs.ccm.vn

TP" HO Chi Minh

1
Chi nh5nh H0 Chi
Minh

Tdng 5, Toa nhd Sunny Tower, 259
Tr6n Hunq Dao

Tel: +84 8 3920 33BB o6 trlinrr Huy6n
Huyen.dominh@mbs
.com.vn

2
PGD Nguy6n Cong
Tru

150 Nguyen COng Tr#, Phucrng
Nquv6n Thai Binh, Qu?n 1,

Tel: +84 8 7305 73BO Le Thi My Binh
Binh.lethimy@mbs.co
m.vn

3 PGD Bic Sai Gon -
S6a Nguy5n Oanh, Qu?n Go V6p,
TP. Ho Chi Minh

Tel +84 B 39894425 Nguy6n Hong Van
Van.nguyenhong@
mbs.com.vn



MBSOl

ceNG uoA xA ugl cst; Ncruia vIET l{AM
DQc lfp - Tg'do - tr{4nh phric

-------o0o-------
fld N|i, ngdy ...... rhdng .,,... ndm 20...

GIAY DE NGHI THAY EOI THO]\G TIN
NGTTfi SO HITU CO PHAN COXC TY CO PHAN CHLTNG KHOAN ME

Kinh efri: C6ng ry C6 phin Chfng khofn MB

TOi tCn ld: --------- --;-----------
CMND s6: c6P ngdY:-- --------tai:

DO nghithay d6i th6ng tin nhu sau:

I. THONG TIN CU

l. Hq t6n:

2. SO CpOXfD/CMND: ......Ngdy cAp:........... Noi cAp:

3. Eia chi li6n hQ:

4. DiQn tho4i:

5. Ma cO d6ng:

II. TI{ONG TIN DI NGHI DIEU CHiNI'I

1. Hst6n: : ..
2. SO GPDKKD/CMND: ...". Ngdy cAp:......'..'. Noi cAp:

3. Dia chi li6n hQ:

4. DiQn tho4i:

Tdi xin gui c6c gid,y to li6n quan kdm theo vd cam doan nhirng th6ng tin tr€n ld hodn toAn chinh x6c.

Xdc nhfn cria Cdng fy CP Chri'ng khodn MB

(Ky, ghi rd ho ftn, d6ng ddQ

Ngucri tI6 nghi

(Ky, ghi rd ho t€n, dtSng diiu)



(Ban hdnh kim theo Quy chA hoat dong lm,t k! chirng khodn)

Miu IO/LK

CQNG IIOA XA UQI CHU NC;[riA VIET' NAM
Dqc I0p - irr do - I{anh phric

GrAY BB NCHI XAC NH,!N TAI I(HOAN lU-U K\i
vA ui quvrx LAM THU TUC rcv cul cHIING KHoAN

Kinh gfri: - C6ng ty CO phAn Chring kho6n MB

Ho t6n nhh tliu tu: ..
.li

SO DKNSH:...... ..ngay cdp:.. .....noi cAp:...

Dia chi:

Thdng tin vA tdi khoin luu ky:

- SO tai khoin:

- Noi mo: .,

Th6ng tin vi: chring kho6n so hiru:

- T6n chirng kho6n: C6 phi6u C6ng ty C6 phAn Chring kho6n MB

- SO lugng so hiru:

+ Tu do chuy6n nhugng:

+ I{an ch6 chuY0n nhugng:

Dd nghi:
f ." pd nghi C6ng ry CO phAn Chring kho6n MB x6c nh6n v6 viQc t6i dd mo tdi

khoin luu kY t4i C6ng tY.

z. Et;;;iiO'.tt. pr,itirann, TVLK thay m{t tdi ldm c6c thu tpc cin thitlt v6i

TTI-KCK ViQt Narn Ae ty gui chung kho6n vao tai khoAn ltru ky cira t6i nOu

trOn.

T6i xin cam k6t cic th6ng tin kG khai tr6n tliy lir chfnh x6c, trung thg'c vir chiu

trich nhiQm vd c{c th6ng tin tI6 nghi niry.


