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FABS, thank wién cas Tao doan rJ8

M3 hiéu: HD- Luu ky ¢6 phiéu MBS Ngay hiéu lwyc:11/11/2015

HUONG DAN THU TUC LUU KY CO PHIEU MBS

I. KIEM TRA VA THUC HIEN THAY DOI THONG TIN CO BONG
Thei gian thwe hién: trwédc ngay 20/11/2015

Bwéc 1: Kiém tra thong tin cta cb dong:
Pé kiém tra thong tin ctia cd ddng, cb dong lién hé véi dau méi sau :
- Phong Lwu ky — Céng ty Cé phan Ching khoén MB
e Djachi: TAng 3 —tda nha Ngan hang TMCP Quéan Déi — S6 03 Liéu Giai, Ba Dinh, Ha Nai.
o Dién thoai: 04.37262600 — S6 may 1&: 3913/3915
- Phong nghiép vu Phia Nam — Céng ty c6 phan chirng khoan MB — Chi nhanh HCM
o Diachi: Tang 5, tda nha Sunny Tower, 259 Tran Huwng Pao, Quan 1, TP. H6 Chi Minh.
o Dién thoai: 08.3920 3388 — Sé may lé: 173/174
Bwéc 2: Thay dbi thong tin cb déng:
Pia diém thwe hién: Tat ca cac PGD/Chi nhanh/Sé giao dich clia MBS trén toan hé théng.
- Trwong hop théng tin ding va khép véi thdng tin hién tai clia ¢d déng: C6 déng thuwc
hién theo hwéng dan tai Muc I, 111
- Trwong hop théng tin clia ¢ déng 1a théng tin cli hodc cé sai léch:
v' Thay ddi hoan toan théng tin sé CMT, ngay cap, noi cap:
o Gidy dé nghij thay déi thong tin MBS (M&u MBS01)
o CMT/ gidy DKKD cli va méi
o Gidy gi¢i thiéu (d6i v&i tredng hop cd dong la td chirc)
v' Ghi chd: Trwong hop CMT cii bi me, méat: ¢d déng cung cap cho MBS 1 trong cac
giay to sau:
e Ban photo cdng chitng CMT cii van con hiéu lwc (Céng chirng trong 6 thang)

s Ho chiéu co théng tin chirng minh thw cii

o S& ho khau c6 théng tin CMT cil va méi c6 dau xac nhan cla co quan ¢é thdm
quyen.

e Gidy xac nhan clia co quan cdng an xac nhan théng tin CMT cli va méi la cla
cung mét nguoi.

v' Thay dbi ngay cap CMT:

o  Gidy dé& nghi thay déi théng tin MBS (Mau MBS01)

e CMT/ Gidy DPKKD méi

o  Gidy gidi thiéu (d6i v&i trwerng hop cd dong 1a td chirc)

Bwéc 3: Tap hop hé so givi 1én Phong Lwu ky hoi s - MBS
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MBS, thank wén cia Tap doan rA8

Ma hiéu: HD- Luu ky ¢b phiéu MBS Ngay hiéu luc:11/11/2015

Sau khi tiép nhan hé so clia cac ¢ déng, cac trdng phdng Nghiép vu/ bd phan hd tro
kinh doanh tai Chi nhanh/PGD/SGD ctia MBS tryc tiép nhan hd so clia cb déng ky nhay
xac thye chir ky va thong tin cla KH.

Cubi ngay, cac Phong nghiép vu/ bd phan hd tre kinh doanh clia Chi nhanh/PGD/SGD
MBS tap hop hd so va gli Ién cho Phong Lwu ky Hoi s& MBS.

IIl. MO TAlI KHOAN VA THYC HIEN LUU KY DONG THOT V&I DPANG KY CHUPNG KHOAN
TAI CONG TY CP CHU'NG KHOAN MBS

Déi voi tredng hgp C déng da cé Tai khoan giao dich (TKGD) chitng khoan tai MBS:
thwe hién bwéde 2 Muc .

Déi vai treeng hop C6 dong chwa cé TKGD chirng khoan tai MBS: Thic hién budc 1 va
2 Muc Il

Bwéc 1: M& tai khoan giao dich chirng khoan (TKGDCK) tai MBS

Cb dbng lién hé dau méi nhan vién chidm séc clia MBS dé duwoc hd tro va hwdng dan
tha tuc mé TK:
» Khu ve phia Bic:
o Ngb Tat Thanh - Sé dién thoai: 0918.171.290
e L& Thi Thanh Mai - Sé dién thoai: 0164.64.28.298
» Khu vyc phia Nam:
e Tran Thj Oanh - Sb dién thoai: 0966.948.915
e Pham Xuan Canh - Sé dién thoai: 0938.702.882
e  Nguy&n Nguyét Anh Sé dién thoai: 0906.332.527

Bwée 2: Dang ky lwu ky déng thei dén hét ngay 27/11/2015

Sau khi thyc hién m& TKGD Chirng khodan tai MBS, cb déng thwc hién ding ky lwu ky
ddng thoi tai cac diém giao dich ctia MBS:

Cac PGD/Chi nhanh/S& giao dich thie hién tiép nhan hd so, xac thwe thong tin chiv ky
clia cb ddng va kiém tra tw cach clia cd déng véi cac dau moi:

Phéng Lwu ky — Céng ty C6 phan Chirng khoan MB

Dia chi: TAng 3 — toéa nha Ngan hang TMCP Quan Ddi — Sé 03 Liéu Giai, Ba Dinh, Ha Noi.
Dién thoai: 04.37262600 — S6 may 1&: 3913/3915

Phong nghiép vu Phia Nam — Céng ty cé phan ching khoan MB — Chi nhanh HCM
Dia chi: Tang 5, tda nha Sunny Tower, 259 Tran Hwng Dao, Quan 1, TP. Hb Chi Minh
Dién thoai: 08.3920 3388 — Sé may 1&: 173/174

Cb dbng dién day da cac théng tin vao ban dang ky lwu ky dong thoi mau sd 10/LK* Gidy
dé nghi xac nhan tai khoan lwu ky va ty quyén lam tha tuc ky gvi chirng khoan” va cung
cap cac giay t& sau:

e Ban sao CMT/ gidy DKKD (déi v&i cb dong 1a té chirc).
e Gidy gidi thiéu (d6i voi cd dong 1a té chirc).
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tIES, thanh wén cua Téap doan rI5

Ma hiéu: HD- Luu ky ¢6 phiéu MBS Ngay hiéu lwe:11/11/2015

Buwéc 3: Tap hop hd so glvi 1én Phong Lwu ky hoi s&

- Sau khi tiép nhan hd so clia cac ¢ dong, cac trudng phong Nghiép vu/ bo phan hé tro
kinh doanh tric tiep nhan hé so clia ¢b ddng ky nhay xac thiee chir ky va théng tin cla
c6 déng.

- Cuéi ngay, cac Phong nghiép vu/ bé phan hé tre kinh doanh tap hop hd so va gtri lén
cho Phong Lwu ky.

. THYC HIEN NHAN GIAY CHU’NG NHAN SO HIPU KE TU’ NGAY 25/11/2015.

- Trwong hop cb déng khdng thuc hién dang ky lwu ky chirng khoan ddng thoi tai MBS:
K& tir ngay 25/11/2015, cé dong s& thuc hién nhan “ Gidy chirng nhan s& hiru cb phan
MBS” tai tru s& ctia MBS, khi ¢ déng c6 nhu cau Iwu ky CP MBS, Cé déng cé thé dén
cac Cong ty chirng khoan dé thic hién thl tuc Iwu ky theo dung quy dinh cta Trung tam
Luu ky Ching khoan Viét Nam (VSD).

- Sau thoi diém ngay 27/11/2015, cé dong chi c6 thé thyc hién lwu ky cd phiéu MBS khi
cac tha tuc dang ky chirng khoan téap trung tai VSD clia MBS hoan tat va dwoc VSD
chép thuan nhan hd so Iwu ky trén website cta VSD.

- Dia diém cap phat * Gidy chirng nhan s& htru C8 phin Céng ty C4 phan Chieng khoan MB”

a. Phong Lwu ky — Céng ty c6 phan chirng khoan MB
Dia chi: Tang 3 — tda nha Ngan hang TMCP Quan Déi — Sé 03 Liéu Giai, Ba Dinh, Ha Nai.
Dién thoai: 04.37262600 — Sé may 1&: 3913/3915

b. Phéng nghiép vu Phia Nam - Céng ty ¢é phan chirng khoan MB — Chi nhanh HCM
Bia chi: Tang 5, téa nha Sunny Tower, 259 Tran Hwng Dao, Quan 1, TP. H& Chi Minh
bién thoai: 08.3920 3388 — S6 may 1&: 173/174
v Cé déng khi di mang theo:

o CMT/ ban sao gidy DKKD (déi véi cb dong la té chirc) hop lé
o Gidy gi¢i thiéu (d6i voi cd ddng 1a té churc)
e Gidy chirng nhan sé& hivu cé phan (néu}ébﬂ/
Ha Noi, Ngay 11 thang 11 nadm 2015
CONG TY CP CHU'NG KHOAN MB
CHULTIGH HOI PONG QUAN TR|
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DANH SACH CAC PHONG GIAO DICH VA CHI NHANH CUA MBS

STT

Piém dich vu
chirng khoan

Bja‘chi="7 g0

- $6 dién thoai lién hé

D3u méi lién hé

Email

Ha Noi

S& giao dich - Hoi

Sé 3 Liéu Giai, Quan Ba Binh, Ha

Nguyén Thi Thanh

TP. H6 Chi Minh

_ Hoa.nguyenthithanh
1 % . Tel: + 84 4 3726 2600
S NOi Hoa @mbs.com.vn
Tang 5, Toa nha Thang Long 98 A
2 {Chi nhanh Ha Noi Nguy Nhw Kon Tum, Quén Thanh Tel: + 84 4 7305 7386 {Triéu Thiy Hong Hong.trieuthuy@mb
Xuan, Ha Noi s.com.vn
3 Cnl nhanh Hoan Tar}g 5,“Toa nr‘la 1‘t_1C Ly Nam Dé, Tel: +84 4 3733 7671 |Lé Thay Nga Nga.lethuy@mbs.co
Kiém Hoan Kiém, Ha N6i. m.vn
Hai Phong
Chi nhanh Hai Tang 3, Toa nha EVN, s6 7B Tran _ - My.chungnguyet@m
X Tel: +84 31 382 18
! Phong Hwng Dao, Quan Hong Bang, © 3138 86 [Chung NouyeL My bs.com.vn
TP. H6 Chi Minh
’ Chi nhanh HS6 Chi Ta{\g 5, Toa nha Sunny Tower, 259 Tel +84 8 3920 3388 |D3 Minh Huyén Huyen.dominh@mbs
Minh Tran Hwng Bao .com.vn
> PC:}D Nguyén Cong {150 N:guyer}'Ct?ng Tml Phuong Tel +84 873057386 Lé Thi My Binh Binh.lethimy@mbs.co
Triy Nguyén Thai Binh, Quéan 1, m.vn
3 |PGD Bic Sai Gon - |50 3 Nguyén Oanh, Quan GOVap, | 1o\ g4 839894425 |Nguyén Héngvan  |/2nnguyenhong@

mbs.com.vn
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 14p — Tw do — Hanh phuc

Ha Négi, ngay ... ... LHARY s 55 ndm 20...

GIAY PE NGHI THAY POI THONG TIN
NGUOI SO HUU CO PHAN CONG TY CO PHAN CHUNG KHOAN MB

Kinh giti: Cong ty C6 phan Chirmg khodn MB
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Pé nghi thay dbi thong tin nhu sau:
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II. THONG TIN PE NGHI PIEU CHINH
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Tbi xin giri cac gidy t& lién quan kém theo va cam doan nhiing thong tin trén 1a hoan toan chinh xac.

X4c nhén cia Cong ty CP Chirng khoin MB Nguoi dé nghi
(Ky, ghi 3 ho tén, dong ddu) (KY, ghi rd ho tén, déng dau)



(Ban hanh kém theo Quy ché hoat déng luu ky chitng khodn)
Miu 10/LK

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Ty do — Hanh phuc

 GIAY PE NGHI XAC NHAN TAI KHOAN LUU KY
VA UY QUYEN LAM THU TUC KY GUI CHUNG KHOAN

Kinh giti: - Congty Co phan Chimg khoan MB

Ho t810 mha AU (W5 ...t
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Thong tin vé tai khoan lru ky:

oSG AT KROAI e s

e N O I v evneeeeriiessonnnesansssasassannssstssensossantsssnnasassssanastssessony U
Thong tin vé ching khoan s hiru:

- Tén chimg khoan: Cb phiéu Cong ty C6 phan Chirng khoan MB

- 86 lugng sé hitu:

+ Ty do chuyén BRUQONE: . .oveeeiiiiiiii -

bé nghi:

1. P& nghi Cong ty Cb phan Chimg khoan MB xac nhdn vé viéc toi dd mo tai
khoan luvu ky tai Cong ty.

2. D& nghi T chirc phat hanh, TVLK thay mat toi lam cdc thi tuc can thiét véi
TTLKCK Viét Nam dé ky gti chung khoan vao tai khoan lwu ky cua to6i néu
trén.

Téi xin cam két cac thong tin ké khai trén ddy la chinh xéc, trung thyc va chiu

trach nhiém vé cc thong tin dé nghi nay.

..., ngay.......thang......... 1§7:11) SO
Nguwoi dé nghi

(Ky, ghi rd ho tén, dong ddu néu la 16 chire,



